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ACTION TO BE TAKEN 

OFFENCES    MINIMUM     MAXIMUM    
ATTENDANCE  Teacher urged to call parent at the first sign of trouble 

a. 5th Absence – Parent to be notified by teacher 
b. 10th Absence – Office sends letter home to parent 
c. Enrolled in less than 4 classes – withdrawn from school 
*If granted extension past 10 days, one subsequent absence may result in withdrawal from 
class(es) with no credit. 

TRUANCY   1st - 2 days CAST 
(Out of scheduled class   2nd - Parent contact, 2 days Saturday school 
without permission)   3rd - Parent contact, 4 days Saturday school 
    4th - Parent informal conference, 2 days suspension  
    5th - Parent formal conference.  Failure to attend may result in recommendation for suspension
    or long-term suspension. 
    * If student is under age 16(or has not completed 10th grade) subject to legal action 
   
TARDIES   1-2 Teacher discretion 


